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**The purchase of this card includes an access code that is entered and fulfilled at the For Dummies
el earning Center. Y ou will receive access to the course for six (6) months from date of access code entry.
Details are inside the card.

For Dummies el earning Courses are the perfect way to get you up-to-speed on a new skill! With integrated
audio and video instruction, including screencasts, illustrations, animations, and video, as well as course
interactivity to immediately reinforce what you' ve learned, For Dummiesis making learning easier.

Whether you’ re meeting Office for the first time or upgrading your knowledge from an earlier version, this
course makes it easy to learn Microsoft Office 2010 at your own pace. You'll learn the basics of the Office
interface, how to navigate it, and how to use the features common to all Office programs. Then you'll get
detailed instructions for working with Word, Excel, PowerPoint, and Outlook. In each lesson, you' Il find
clear, expert instruction, interactive quizzes, hands-on activities, summaries, and the ability to review topics
SO YOu can progress at your own pace.

The course covers:

« Starting, navigating, and exiting Office applications

» Creating and formatting a Word document

» Creating an Excel spreadsheet, working with formulas and functions, and formatting worksheets
» Managing e-mail, contacts, tasks, and calendars with Outlook

* Building and formatting a PowerPoint presentation with graphics, movement, and sound

* Tips and tricks to make you more productive

* And much morel
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From reader reviews:
Theresa Wilkins;

Hey guys, do you desires to finds a new book you just read? May be the book with the headline Office 2010
For Dummies el earning Course Access Code Card (6 Month Subscription) suitable to you? The book was
written by well-known writer in this era. The particular book untitled Office 2010 For Dummies el earning
Course Access Code Card (6 Month Subscription)is the one of several books that will everyone read now.
This specific book was inspired alot of people in the world. When you read this guide you will enter the new
shape that you ever know ahead of. The author explained their concept in the smple way, so al of people
can easily to understand the core of this publication. This book will give you awide range of information
about this world now. To help you see the represented of the world in this particular book.

Albert Shepherd:

Typically the book Office 2010 For Dummies el earning Course Access Code Card (6 Month Subscription)
will bring you to the new experience of reading any book. The author style to explain the ideais very unique.
In the event you try to find new book to see, this book very ideal to you. The book Office 2010 For Dummies
el earning Course Access Code Card (6 Month Subscription) is much recommended to you to study. You can
also get the e-book in the official web site, so you can quickly to read the book.

Shelia Sepulveda:

That guide can make you to feel relax. This book Office 2010 For Dummies el earning Course Access Code
Card (6 Month Subscription) was vibrant and of course has pictures on the website. Aswe know that book
Office 2010 For Dummies el earning Course Access Code Card (6 Month Subscription) has many kinds or
type. Start from kids until teens. For example Naruto or Private eye Conan you can read and believe you are
the character on there. So, not at al of book usually are make you bored, any it can make you feel happy,
fun and loosen up. Try to choose the best book in your case and try to like reading that will.

Nolan Russell:

As astudent exactly feel bored in order to reading. If their teacher inquired them to go to the library or to
make summary for some publication, they are complained. Just small students that has reading's heart and
soul or real their leisure activity. They just do what the trainer want, like asked to go to the library. They go
to there but nothing reading significantly. Any students feel that looking at is not important, boring and also
can't see colorful photos on there. Yeah, it isto be complicated. Book is very important for yourself. Aswe
know that on this period of time, many ways to get whatever you want. Likewise word says, ways to reach
Chinese's country. Therefore this Office 2010 For Dummies el earning Course Access Code Card (6 Month
Subscription) can make you experience more interested to read.
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